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1.1.

1.2.

1.3.

2.1.

2.2.

2.3.

2.4.

2.5.

1. O0mue mMoJI0KeHUs

Hacrosimmii  pernmameHt paspaboTtan B cooTBeTcTBUM ¢ DenepaibHbIM
3akoHOM OT 29.12.2012 No273-®3 «O06 obpazoBanuun B Poccuiickoit
®enepanuny», YcraoMm MBOY «COI Nel ¢. Auxoit--MapTan.

PernaMeHT ycraHaBIMBaeT MOPSAOK OpraHU3alldd ACSITEIbHOCTH OOIIEro
cobopanus pabotHukoB MBOY «COII Nel c. Auxoit-Maptan» (manee —
IIKOJIa).

O6mee coOpanue paOOTHUKOB SIBISCTCS TIOCTOSHHO —JE€HCTBYIONTUM
KOJUIETHAJTIbHBIM OPTaHOM YIIPABJICHHUs MIKOJBL. B cocTtaB o01iero codpanus
pabOTHUKOB BXONAT PAOOTHUKH, JUISI KOTOPBIX paboTa B IIKOJIC SBISICTCS
OCHOBHOM.

2. Opranusanusi paéoTbl 0011ero coopanusi paboTHMKOB

IlepBoe 3acenanuie 00IIET0 COOpaHUsT PAOOTHUKOB IOCJIE €ro CO3AaHus,
a TaK)Ke TEepPBOE 3aceaHue HOBOT'O COCTaBa OOIIEro coOpaHus paOOTHUKOB
CO3BIBACTCS IUPEKTOPOM IIKOJBI HE Mmo3AHee 7 (ceMu) pabouux AHEH mocie
co3zaHusi o0Iero coOpaHus paOOTHUKOB WJIM W30paHUsT HOBOTO COCTaBa
oOmero coOpaHusi paOOTHUKOB, KOTOPBIM BEAET 3acelaHue 10 H30paHus
npeaceaaTens oomero coopanus pabOTHUKOB.

PykoBojacTBO 0011MM coOpaHueM pabOTHUKOB OCYIIECTBISICT MPEICeaTeb.
Benenue npoTokonoB o0miero coOpaHuss pabOOTHHKOB OCYIIECTBISETCS
cekperapem. Ilpencemarens W cekperapb 00IIero codpaHus pabOTHHKOB
BBITIOJTHSIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX Hauasax.

IIpencenarens:

® OpraHu3yer JeATeIbHOCTh OOIIEro COOpaHus;

e HHGOPMUPYET YJICHOB OOIIETO COOPAHUS O MPEICTOAIIECM 3aCCIaHNH,

® OpraHu3yeT MOATOTOBKY U MPOBEIACHUE 3aCCIaHNs;

® OompenesseT MOBECTKY 3aCeIaHus;

® KOHTPOJIUPYET BBINOJIHEHUE PEIICHUN.

3acenganus o01Iero coopanus pabOTHUKOB MPOBOASTCS MO MEpPE CO3bIBA, HO
HE peKe OJTHOTO pa3a B TO/I.

3acemanusi oOmiero coOpaHusi paOOTHUKOB MOTYT TPOXOIUTH B Gopme
KOH(EPEHII-CBS3H.

Ha 3aceganust oOmiero coOpaHus paOOTHUKOB MOTYT OBITh MPHUTJIAIICHBI
MPEJICTABUTENN  YYpEnuTeNs, OOIIECTBEHHBIX OpTaHW3alui, OpPraHOB
MYHHIIMTAIBFHOTO M TOCYJapCTBEHHOTO YIpaBleHUs U apyrue nuia. Jluna,

IMPpUINIAaICHHBIC Ha 3aCCAaHMC, II0Jb3YIOTCA IIPpaBOM COBCHIATCIILHOI'O
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2.6.

2.7.

2.8.

2.9.

3.1.

3.2.

rojioca, M™MOI'yr BHOCHUTb [MPCHJIOKCHNA W 3adBJICHHA, Y4YaCTBOBATHb
B O6CY)KI[CHI/II/I BOIIPOCOB, HAXOAIUXCS B X KOMIICTCHIINH.

Pemienus, mnpuHsThie oOmMM coOpaHueM pabOTHUKOB B COOTBETCTBUU
C 3aKOHOJATEILCTBOM U B IIpe/iesiaX CBOMX IOJIHOMOYHUM, 0053aTeNbHbI IS
BCEX paOOTHUKOB IIKOJIBI.

Pemenust oOmiero cobpanusi paOOTHUKOB MOTYT COAEpX aThb MOPYUYEHUS,
oOsi3aTeNbHBIC  JJII  WCIIOMHEHWS BCEeMH PAaOOTHUKAMHM  IIKOJBI |
PEKOMEHIAIIMY yYaCTHUKaM 00pa30BaTeILHOTO TIpoIecca.

Pemenust obmero coOpaHusi paOOTHUKOB JIOBOJSTCS 10 CBEACHHUS BCEX
3aMHTEPECOBAHHBIX JIMII HE mo3aHee 7 (cemMu) pabouymx JHEH Mmocie
MPOIIEIIETO 3aceqaHuUsl.

[Ipencenatens OTUYMTHIBAETCA O JACATENBHOCTH  OOLIEro  coOpaHus
pabOTHUKOB Ha 3aceJaHuU O0IIero coOpanusi pabOTHUKOB HE PEXE OJHOTO
pasa B rofl.

3. IMopsigok co3bIBa 0UepeTHOT0 00111ero codpanusi paGoTHUKOB

Pemenne o mpoBeneHMHM OYEpPEAHOrOo OOIIEro coOpaHus pPabOTHUKOB

NpUHUMAETCSl TpejcenareneM o0mero cobpanus paOOTHUKOB, KOTOPBIU

oTpeensieT:

® [IpOIeAypPY IIPOBEACHHUS;

® [IOBECTKY 3aCE/IaHus;

® JaTy, BpEMs U MECTO TIPOBEICHNS;

® [IepeUYCHh MATEPUAJIOB JUIsI  TMPEABAPUTEIBHOTO  O3HAKOMJICHUS
yjeHaMu oO1iero coOpaHusi paOOTHHUKOB, a TaKXKE MOPSAOK TaKOTO
03HAKOMJICHUS;

® TIOPSIIOK TOJOCOBAHMS IO BOTIPOCAM MOBECTKHU: OTKPBHITOS, TAWHOE WITH
3204YHOE;

® UHBIC BOMPOCHI, HEOOXOIUMBIE NJIsi TIOJITOTOBKHU MPOBEJACHUST OOIIETO
coOpanusi pabOTHHUKOB.

[Ipencenarens oOmero coOpaHus pPaOOTHHKOB  COTJIACOBBIBACT  C

JUPEKTOPOM IIKOJBI JaTy, BpeMsi U MECTO TPOBEICHHUS OYEPEIHOTO

3aceaHus 001Iero coopanusi pabOTHUKOB.

IIpencenarens, cekperapb O0OINEro coOpaHus paOOTHUKOB WX JIWIIA,
WX 3aMCHSIONINE, YBEIOMJISIOT UJIEHOB OOIIEro coOpaHusi paObOTHUKOB
0 J1laTe, BpEMEHHU, MECTE MPOBEJCHUS U TIOBECTKE 3aCeIaHMsI HE TO3/IHEE YeM
3a 7 (ceMb) pabo4mX JHEU 10 AaThl €T0 MPOBEIACHUS.



3.3.

3.4.

4.1,

4.2,

4.3.

4.4,

Pemenne o mnpoBeaeHHH oOYepeAHOro oOmEro coOpaHus pabOTHUKOB
BpYy4YaeTcs 4ieHaM oOIIero coOpaHusi paOOTHUKOB JIMYHO WITH HAIIPABIISETCS
MOCPECTBOM  JJIEKTPOHHOM WJIM  WHOM  CBA3M, oOecmednBaroniei
AyTeHTUYHOCTh  TEpelaBaeMblX M  NPUHUMAEMBIX  COOOIIEHUH U
UX JOKYMEHTaJIbHOE MOJATBEPKICHHE.

JlomoIHUTENbHBIE TIPENJIOKEHUST B TIOBECTKY 3acelaHus OYepeHOro
obmiero coOpaHusi paOOTHMKOB MOTYT OBITh BHECEHBI WICHAMH OOIIETO
coOpanusi pabOTHUKOB B CPOK HE TO3AHEE 4YeM 3a 3 (Tpu) pabouyux IHS
710 JaTHI €T0 MPOBEICHUS.

4. Tlopsizok co3bIBa BHEOUYEPETHOT0 00111ero cCOOpaHusl padOTHHKOB

Co3bIB BHEOUEPEAHOTO OOIIET0 coOpaHusi pabOTHUKOB OCYIIECTBIISIETCS 10
Mepe HEOOXOIUMOCTH.

[IpensioxkeHne o co3bIBE BHEOUEPEAHOro 00IIero coOpaHusi paOOTHUKOB

TOIHKHO COJEPIKaTh:

® apryMEHTUPOBAaHHOE OOOCHOBaHME HEOOXOJUMOCTH HPOBEIACHMUS
BHEOYEPETHOTO 001Iero coopanus pabOTHUKOB;

® TIPOEKT MOBECTKH 3aCEIaHNUS;

e [pearnojaracMyr  JIaTy  BHEOYEpPEIHOro  o0Imero  coOpaHus
PabOTHUKOB;

® TiepeueHb HMHMIMATOPOB TIPOBEACHHUS BHEOYEPEAHOrO  OOIIEeTOo
coOpanusi pabOTHUKOB.

[IpensioxkeHne o0 CO3bIBE BHEOUEPEAHOTO OOIIEero coOpaHus NepenaeTcs
HEIMOCPEICTBEHHOI0 B MIPUEMHYIO IIKOJIbI He no3aHee 10 (necaru) padbouux
JHEW 10 JaThl MPEeAINoJiaraéMoro BHEOYEPEIHOro OO0IIero coopaHus
pabOTHUKOB, B ClIy4yae €CIM HMHHUIMATOPOM BHEOYEPEAHOr0 OOILIEro
coOpanusi paOOTHUKOB SBJISETCS HE TMpeaceAaTesib O00mero coopaHus
pabOTHUKOB.

[Ipencenarens, cekperaph 00IIEro coOpaHusi paOOTHUKOB WM JIMIA, HUX
3aMEHSIONIMe, YBEAOMIISIOT 4YJIEHOB 001ero coOpaHusi paOOTHUKOB O
BHEOYEpPETHOM 001IeM coOpaHuu pabOTHUKOB IyTEM BpPYYEHUS WU
HAIPaBJICHUS TIOCPEACTBOM DJICKTPOHHOW WM WHOW CBS3U TPEIIOKEHUS
WHUIIAATOPOB BHEOUYEPENHOTO OOIIero coOpaHus, a TakKe YBEIOMIICHHS
0 JlaTe, BpEeMEHH, MECTE W MOBECTKE 3ace/laHus He Mo3aHee yeM 3a 3 (TpH)
pabouux JTHS 10 1aThl €T0 MPOBEICHUS.

[Ipeacemarens  obmiero  coOpaHuss ~ paOOTHUKOB  COTJIACOBBIBAET
C IUPEKTOPOM IIKOJIBI JaTy, BPEMsS M MECTO MPOBEICHUS BHEOYEPETHOTO
o611ero coopanusi paOOTHUKOB.



4.5.

5.1.

5.2.

5.3.

5.4.
5.5.

JIOTIOTHUTENBHBIC TPEJIOKEHUST B TIOBECTKY 3aCEaHus BHEOYEPETHOTO
obmiero coOpaHus PaOOTHUKOB MOTYT OBITh BHECEHBI YJE€HAMM OOIIETo
coOpanusi pPabOTHMKOB B CPOK HeE mo3aHee ueM 3a 3 (Tpu) padouux JHs
710 ATl €T0 MPOBEICHUSI.

5. lokyMeHTauusi 0011ero coopaHus

3acemanus o6mero codpanus pabOTHUKOB O(QOPMIIAIOTCS MPOTOKOJIAMHU.
[Ipotokon 3acemanmsi o00mero cobpaHus paOOTHUKOB COCTABIISICTCS
He mo3aHee S (msatu) paboynx JHEH TMOoCie €ero 3aBepUIeHHs B JBYX
AK3EMIUISIpax, MOAMUCHIBAEMBIX €T0 MPEJICEIaTENIeM H CEKpETapeM.

[IpoTokon cocraBiseTcs B COOTBETCTBUM C OOUIMMHU TpeOOBAHUAMHU

JIEJIONPOU3BOCTBA, YCTAHOBJICHHBIMH B IIIKOJIE, C YKa3aHUEM CIEAYIOIIUX

CBEJICHUU:

® KOJMYECTBO PAaOOTHUKOB, MPUHSBIIMX YYacCTHE B 3aCEJaHUU, OTMETKA
0 COOJIIOJICHUH KBOPYMa;

® KOJMYECTBO TOJIOCOB «3a», «IIPOTHUB» M «BO3ICPKAICS» IO KAKIOMY
BOIIPOCY MOBECTKH 3aCE/IaHus;

e perieHue oOmEero coOpanuss pPabOTHUKOB IO KAXJAOMY BOIPOCY
MMOBECTKH 3aceIaHMs.

Hywmepamusi mpoTokosioB o0miero coOpanusi pabOOTHHUKOB BeNETCA

OT Hayajia y4eOHOro roja.

B cnydae  oOHapyxkeHuss ~ OmMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO
U3JI0KEeHMsT (PAKTOB B MIPOTOKOJIE 3aceaHus o01iero coopanusi pabOTHUKOB
4jieHbl 00111ero coOpaHus pabOTHUKOB BIIpaBe TPeOOBATh OT MpejceaaTens
ero u3MeHeHus. B cBoro ouepenp mnpezacenarenb o0A3aH MPUHATb MEpPBI
10 BHECEHUIO B IPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHUHM W YyTOYHEHM,
a TaKKe CIeNaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIEIYIOIIEeM 3acelaHuu
o0uiero coopanusi pabOTHUKOB, BHECS TAHHBII BOIIPOC B €T0 MOBECTKY JHSI.

OpuruHanbl NPOTOKOJIOB XPAHITCS B MPUEMHOM IIKOJIBI.

K mpoTokoiny mpuKkiagsBaloTCs BCs MHPOpPMANUS W MaTEpUANIbI, a TAKKE
WHBIC IOKYMEHTBI, KaCaIOIIMECs PEIICHUS.
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